
CIISE 2014 - Paper Instructions

Version: June, 2014
Note for the Authors: 
The template format for the paper submission to the CIISE 2014 (Conferenza INCOSE Italia su Systems Engineering)  has been defined according to the INCOSE International Standard template (see the “submission_Paper_Manuscript_Template_2014.doc” file available on the CIISE14 Web site).
In the following the formatting instructions are reported. Before submitting your paper, please  verify that it adheres to those specifications.
1.0. Paper Format

1.1 Page Layout 

1. The entire paper should be in single column format except where more than one author appears (see Author below). 
2. The margins should be set to 1-inch all around (top, bottom, left, and right) on A4-size paper. 

3. Text should be left- and right-justified, that is, Block justified.  Justification can be found in the Paragraph option in Format on the toolbar.

4. Electronic format must be PDF Format using this document as a style guide/template. 

1.2 Page Length

5. The length of a regular paper contribution has to be maximum of 10 pages (about 5000 words).

6. The length of a Demo Session contribution has to be maximum of 5 pages (about 2500 words).

7. Do not include automated page numbers or any other header/footer information. 

8. Care should be taken in keeping the size of graphics no larger than necessary for legibility.

1.3 Styles

1. Use the style Body for all normal text.  

2. If no subheading is needed for first paragraph then start with Body as the first paragraph. This uses 12 pt Times New Roman font with Block justification and it introduces a ¼-inch indent on the first line of the paragraph.

3. If necessary, a Courier font may be used to distinguish URLs, eg., http//www.incose.org/symp2009/.

4. Refer to Table 1 in the Template section.  It contains a list of all the styles that should be used and the purpose of each style.  
2.4 Title and Author(s)

9. Center the title in mixed case on the first page.  
10. Do not use ALL UPPER CASE on Title.

11. Below the title, center the author’s name, business or school (university) affiliation, and complete mailing address using upper- and lower-case letters. 
12. Authors may also include telephone numbers and email addresses. 
13. Two authors with different addresses should have author information placed in two columns. 
14. Continue this two-column pattern for additional authors. If the final author count is an odd number, center that author on the page.
1.5 Abstract

Begin the paper with an abstract (50 to 150 words) that summarizes the topic and important results in the paper. Abstracts of accepted papers will also be printed as a separate section of the Final Program. 
Note: For the CIISE 2014 (Conferenza INCOSE Italia su Systems Engineering) an additional abstract in Italian has to be provided.
1.6 Headings

15. Use the style Heading 1 for main headings. No blank lines are needed or are to be used as the style already contains the correct line spacing.

16. Normally, you should use the style Subheading and place the subheading at the beginning of the paragraph in bold text. 
17. If the sub-sectioning is complex, the Heading 2 style may be used to create a more detailed outline structure. 
18. After using the Subheading style, continue the paragraph without any line break in normal text. 
19. There is no indent at the beginning of the paragraph.  The Subheading style introduces white space in front of the paragraph so there is no need to insert blank lines. 
20. If you have no subheadings after a main heading, you should use the Body style (see Normal Text description below) for the first paragraph (it will the indent paragraph).

1.7 Table and Figures

21. Graphics should be embedded and not linked. (Please contact Technical Chair for advice if this is not possible)
22. Immediately follow the first reference to a table or figure with the actual table or figure, and number each respective table or figure sequentially. 

23. Use the style Figure for table and figure captions.  

24. The Table description shall be placed above the table.  

25. The Figure description shall be placed below the figure.  

26. Use of caption auto numbering is not encouraged as the numbering streams frequently do not operate consistently across platforms. 

27. Refer to Figure 1 and Table 1 in the Template section as an example of a graphic inclusion.

28. Figures may be set to word wrap or not, at the author’s discretion.

29. Use a ¾ point width border around figures (put pointer on picture, right click, select Borders and Shading, select Box, color black, line width ¾.) 

30. To format a picture so that it is centered on the page (optionally, text may be wrapped around the figure)  – put pointer on picture, right click, select format picture, layout, advanced, top and bottom, ok, center, ok.

1.8 References

1. Each entry in the list should use the style Reference. 

2. Multiple entries with the same author are arranged chronologically and use three em-dashes (———) in place of the author’s name.  

3. Article titles use the “Sentence case” style from MSWord.  

4. Italicize the name of a book, or the name of a journal
5. For a complete list refer to Chicago Manual of Style, http://www.chicagomanualofstyle.org. In text citation style is shown below each example.
1.9 Biography

Include a short biography (50 to 100 words) for each author at the end of the paper.  

2. Paper Template

31. The template on the “submission_Paper_Manuscript_Template_2014.doc” file was designed to conform to the paper format instructions.

32. Follow the instructions above while using this template. 

33. When using this template highlight the equivalent item in the template and then over-write it with your material. When doing this, do not highlight and type over the paragraph marks or the style may be changed.
34. Be sure to delete blue italic text which is used as guidance to the authors.

35. Confirm the proper styles are being used during editing since they can change during editing.  The style of a template item can be checked on the Formatting Toolbar to the left of the Font after positioning the flashing cursor on the item being check.
